Commandant 2100 Second Street, S.W.

United States Coast Guard Washington, DC 20593-0001
Staff Symbol: G-CMCPO
Phone: (202) 267-2397

.5, Department
of Transportation

United States
Coast Guard

COVDTI NST 1650. 36B

COMMVANDANT | NSTRUCTI ON 1650. 36B
Subj COAST GUARD ENLI STED PERSON OF THE YEAR ( EPOY) PROGRAM

Ref: (a) Coast Guard Medals and Awards Manual, COVDTI NST
ML650. 25 (series)
(b) Maxi mum Al | owabl e Wei ght Standards For Coast Guard
Mlitary Personnel, COVDTINST 1020.8 (series)
(c) CG Personnel Manual, COVDTINST MLO0O. 6 (series)

1. PURPOSE. This Instruction sets forth the policies and
procedures for all Coast Guard personnel to adm nister the
Coast Guard Enlisted Person of the Year (EPOY) Program

2. ACTION. Area and district commanders, comranders of
mai nt enance and | ogi stics conmands, conmandi ng officers of
headquarters units, assistant commandants for
di rectorates, Chief Counsel, and special staff offices at
headquarters shall ensure conpliance with the provisions
of this instruction.

3. DIRECTIVES AFFECTED. Commandant Instruction 1650.36A is
cancel ed. The next change to reference (a) wll
i ncorporate portions of this instruction as necessary.

4. DISCUSSION. The EPOY Programis designed to recognize
exenpl ary men and wonen fromthe active and reserve
enlisted work force. Only those enlisted personnel who
denonstrate sustained exceptional standards of proficiency
and conduct, and whose nmilitary appearance and bearing are
consi stently inpeccable should be nom nated for Enlisted
Person of the Year. Nom nees should reflect our core
val ues of "Honor, Respect, and Devotion to Duty." All
nom nees shoul d be role nodels whom all Coast Guard
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personnel strive to enulate. The performance shall have
occurred during the cal endar year cited by ALCOAST for
each award nom nati on.

COMDTI NST 1650. 36B

5.

NOM NATION CRITERIA. All nom nees for the EPOY Program
must neet the followng criteria:

a. Be in pay grade E-2 through E-6.

b. No NJP, no civil convictions, and have a mark of
"Satisfactory" in Conduct on the Enlisted Performnce
Eval uati on Form (CG 3788) during the 36 nonths
previous to his or her nom nation.

c. Be exceptional in uniform appearance and mlitary
bearing, and in conpliance with the Coast Guard
Al | owabl e Wei ght Standards, reference (b).

d. Reservists nust have net all required drills for the
award peri od bei ng nom nat ed.

e. Recomended for the next higher pay grade.

SELECTION CRITERIA. The following criteria will be
considered in selecting the EPOY nom nee:

a. Denponstrate exceptional performance in the areas of
| eadership, Coast Guard rating skills, personal and
wor k ethics, and Coast Guard know edge.

b. Performance or support of Coast Guard m ssions.
c. Exenplifying Coast Guard Core Val ues.

d. Leadership and Teamwork.

e. O her contributions and achi evenents.

NOM NATI ON PROCESS. The Master Chief Petty O ficer of the
Coast Guard shall solicit nom nations, via ALCOAST, during
the nonth of Decenber each year.

a. In order for the selection board to have an overal
view of the nom nee, a detailed description is needed.
A nom nati on package descri bing the nom nee’s
acconpl i shnments during the period for which
recommended will neet this need. The package shal
follow the format in enclosure (1).

b. \When nom nating an individual for this prestigious
award, the unit submtting a nom nation shoul d



9.

consider this in the sane |ight as recomendi ng the
menber for a high personal award.

Each Area, District, Mintenance and Logistics
Command, and Commandant (G CCS) shall maintain an EPOY
recommendati on program for both active duty and
reserve

COVDTI NST 1650. 36B

menbers. All Headquarters units shall be included as
a part of the Commandant (G CCS) nom nation process.
Headquarters units shall forward EPOY nom nations to
t he Commandant (G CCS) Command Master Chief. Each of
t hese el enments shall review all nom nations received
and sel ect one active duty and one reserve nom nee to
forward for consideration as the Coast Guard EPOY.
The

| ocal nom nation boards established by the el enents
i sted above shall be conposed of no fewer than three
Chief Petty Oficers.

Nom nati on packages nust reach the Master Chief Petty
Officer of the Coast Guard prior to 1 April each year.

SELECTION. The Master Chief Petty Officer of the Coast
Guard shall convene a sel ection panel during April each
year.

a.

The sel ection panel will consist of seven Conmmand
Mast er Chiefs and the Master Chief Petty O ficer of
t he Coast Guard.

The sel ection panel will select the Active Duty and
Reserve EPOY. Recommendations fromthis panel will be
submtted to the Commandant by 15 April each year for
approval .

RECOGNI TION. The Commandant wi |l announce the Coast CGuard
Enlisted Persons of the Year by ALCOAST during April each
year. The recipients will be honored at appropriate
cerenpni es in Washington, DC, as soon after the
announcenent as practical.

a.

Travel, | odging, and per diem for each EPOY, as well

as travel for their spouse, wll be funded by the EPOY
Program Adm ni strator. The Area, District,

Mai nt enance and Logi stics Command, or Commandant (G
CCS) that recommended the Reserve EPOY shall issue
ADSW RC orders to fund pay and all owances for the TAD
peri od plus necessary travel tinme. Contact Commandant
(GWR-2) for funding assistance.

Each EPOY wi Il be advanced to the next higher pay



grade, by special authority of the Commandant per
reference (c), unless previously advanced fromthe
current eligibility list.

Each EPOY shall be recommended for the Coast Guard
Commendati on Medal .

Each EPOY shall have their nanme inscribed on the
per petual plaque displayed at Coast Guard
Headquarters.

COVDTI NST 1650. 36B

EPOY wi Il be expected to get actively involved in
mentoring a recruit conpany for a period of at |east
five days.

The Reserve EPOQY, by selection, also becones the Naval
Enlisted Reserve Associations' (NERA) "Coast CGuard
Reserve Enlisted Person of the Year" and attends

t he annual NERA convention. The Area, District,

Mai nt enance Logi stics Command, or Commandant (G CCS)
that recommended the Reserve EPOY shall issue ADSW RC
orders to fund pay, allowances, and travel to the
annual NERA convention. Contact Commandant (G WIR-2)
for fundi ng assi stance.

Each EPOY may be required to represent the enlisted
men and wonmen of the Coast Guard by occasionally
attending official functions and cerenonies throughout
their tenure as the Enlisted Person of the Year.

10. RESPONSIBILITIES,

a.

The Master Chief Petty O ficer of the Coast Guard
shall adm nister this program under the direction of
t he Commandant .

Command Master Chiefs shall actively pronpte the
program and solicit nom nations throughout their
respective AOR

Chief, Ofice of Public Affairs shall publicize this
programto encourage recognition of, and interest in
the individuals selected as Coast Guard Enlisted
Person of the Year.



Encl: (1) EPOY Program Nom nation For mat



Encl. (1) to COVDTINST

1650. 36B
Command Address
Command Name City, State, Zip
Staff Symbol:
Phone:
1650
dat e

From CGC EVERSAIL (WMEC 818)
To: (respective) Command Master Chief

Subj : COAST GUARD ENLI STED PERSON OF THE YEAR NOM NATI ON

Ref : (a) Coast CGuard Enlisted Person of the Year (EPQY)
Program COVDTI NST 1650. 36B

1. The follow ng background information is provided per
reference (a):

a. Nanme: YN3 Jay J. Jones 111 22 3333, USCGR
b. Expiration of enlistment: YY MVM DD

c. Advancenent history: SA YY MW DD
SN YY MW DD
YN3 YY MW DD

d. Position on current advancenent eligibility list (if
appl i cabl e)

e. Nanme of spouse and/or children (if applicable)

f. Previous recognition over the past 12 nonths:
Exanpl e: Person of the Quarter
LT Robert Perchard Award
Letter of Appreciation

g. List all personal mlitary awards:
Exanpl e: Commandant Letter of Commendati on
Coast Guard Good Conduct (2)
CG Basi c Trai ni ng Honor Graduate

h. Brief synopsis of significant professional and personal
achi evenents within the cal endar year that warrant
nom nee’s sel ection:
Exanpl e: Leadershi p and Managenent School
Engl i sh CLEP Exam
Correspondence Course (not required for



advancenent)

Encl. (1) to COMDTI NST 1650. 36B

1650
dat e

Subj : COAST GUARD ENLI STED PERSON OF THE YEAR NOM NATI ON

. Community Service (if applicable)
Note: Community service is not limted to
efforts outside the Coast Guard.

Community service is what the nmenber
does

for everyone they conme into contact with
at the command, other mlitary,
civilian,
and auxiliary to name a few.

2. Thank you for your consideration of this package.

Si gnature



